
What to Bring for Your Free  

AARP Tax Preparation 
 

IDENTIFICATION 

- Government issued photo ID for taxpayer (and spouse if joint return) 

- Social Security cards for taxpayer, spouse and dependents (or SSN verification letter from Social 

Security Administration; or Individual Tax Identification Number (“ITIN”) letter; or proof of foreign 

status if applying for ITIN) 

PLEASE NOTE 

AARP Tax-Aide volunteers cannot prepare returns that include rental property, military income, alternative 

minimum tax, many stock transactions or in other situations where volunteers have not been trained.  We cannot 

prepare your return if you sold crypto currency or digital assets during the year, OR if you were not a full time 

resident of New York State for the entire year. 

DOCUMENTS 

The COMPLETED 8-page Intake/Interview & Quality Review Packet (Form 13214). 

A copy of last year’s federal and state returns.   If you do not bring your last returns, we will not know if you 

have given us all of the information for items of income, deductions and credits and carryovers of capital losses, 

contributions, credits and other items.  The risk is that something will not be included on your 2023 return.   

Any notices you received from the IRS or NYS Taxation, including any notice of return changes or identity 

fraud, including an IRS letter with Identity Protection PIN if received. 

INCOME (As Applicable) 

- Wage and other earning statements (Form W-2, W-2G, 1099-R, 1099-Misc. etc.) from all sources. 

 

- Form 1099-G if you collected unemployment benefits.   Also need 1099-G if you had a state income tax 

refund AND itemized deductions last year. You may need to go online to obtain these. 

 

- Form SSA-1099 Social Security Benefit Statement.  If you receive any 1095-A document. 

  

- Interest and dividend statements from banks and brokerage firms (Form 1099 int or div) and any other 

year end brokerage tax statements.  Your bank may not issue this to you if your interest or dividend is 

under $10 but you are still required to report any interest received. Brokerage firms are not required to 

send you these forms until the end of February. 

 

- Form W-2G if you had gambling winnings / losses.  Please note, if taxes were withheld OUTSIDE OF 

NY STATE we won’t be able to complete the forms required to have the amount refunded or credited.  

 

- Any Forgiveness of Debt document unless for qualified student loans.  
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SELF EMPLOYMENT  

If you are self-employed bring an itemized list of self-employment income and related expenses along with any 

1099-NEC, 1099-MISC or 1099-K statements you received.   

DEDUCTIONS / CREDITS (As Applicable) 

Homeowners:  Even if you don’t itemize, you may qualify for a New York State real estate tax credit of up to 

$350.  We need to know 1) how much real estate tax you actually paid, 2) amount of STAR credit check 

received, if any, 3) Bring your 2022-2023 and 2023-2024 tax bills/receipts.  Please complete the form New 

York Real Property Tax Relief Credit, page 4. 

Child / Dependent Care:   Even if you’re not itemizing, you may qualify for a credit.  Please provide Total paid 

for daycare provider and the daycare provider's name, address, and tax identifying number such as their Social 

Security number or business Employer Identification Number. 

Itemized Deductions:   You may be able to save on income taxes if you have substantial real estate taxes, 

mortgage interest, unreimbursed medical expenses, gambling losses, or other deductible items.  You must 

provide documentation for Itemized Deductions if you want us to see if Itemizing is better for you than the 

Standard Deduction.  The Federal Standard Deduction ranges from $13,850 for singles and up to $30,700 for a 

married couple both over 65.  The corresponding figures for NY State are about $8700 and $17,400; you can 

take the Standard Deduction for Federal and itemize for NY.  The IRS caps State and Local Taxes at 

$10,000.  NY does not have any cap.  If you want to itemize you MUST complete the 2023 Itemized Deduction 

Worksheet, page 3.  We cannot accept bunches of receipts or a number from an earlier tax return as an estimate. 

Education Expenses / Student Loan Interest:  Please bring Form 1098-T received and a list of course required 

expenses such as books and equipment.  You may qualify for a credit even if you’re not itemizing.  Bring Form 

1098-E to report student loan interest.   

DIRECT DEPOSIT OR PAYMENT 

A blank check if you want your refund to be direct deposited or payment to be automatically withdrawn from 

your account.  Volunteer tax preparers will not keep this check nor any of your other papers. 

SIGNING YOUR RETURN  

For a married-filing-joint tax return, both spouses must be present to sign the required forms. 
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NEW YORK REAL PROPERTY TAX RELIEF CREDIT 
   

If you paid property tax on your residence and received STAR   

exemption or credit, Tax-Aide can compute your credit (up to $350)  
but we need information from you.   

   

 YES NO 

1.  Were you a New York State resident for all of 2023? _______ _______ 

   

2.  Did you occupy the same residence for 6 months or more? _______ _______ 

   

3.  Was the property eligible for STAR Credit during 2023 _______ _______ 

   

      

  $$ 

   

5.  Real Estate Taxes you actually paid in 2023 for this property  _________ 

   

   

6.  Senior Citizen exemption or discount on your tax bill, if any  _________ 

   

   

7.  STAR credit CHECK you received* (NOT an exemption on your tax bill) _________ 

   

  
   

   

*You can find this figure, if needed, at:   

   https://www.tax.ny.gov/pit/property/credit-lookup.htm   
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